GOVERNMENT OF THE DISTRICT OF COLUMBIA
(CHINH PHU QUAN COLUMBIA)

Department of Employment Services

(So Dich vu Vige lam)
W o
MURIEL BOWSER I DEBORAH A. CARROLL
THI TRUONG I GIAM POC

HUONG DAN HOAN THANH BAO CAO LUONG THEO QUY DANH CHO
NGUOI LAO BPONG NHAN TIEN TIP VA LAM VIEC TAI DC (cHi bANH CHO NGUGI

LAO DONG DUO'C}TRA T HON ch LUONG TOI THIEU HIEN TAI O DC BOI VI HO BPUGC NHAN LUONG DO CHU LAO
DONG TRA VA TIEN THUONG THEM)

THONG TIN CHU LAO PONG

1) Vui ldng cung cép tén cong ty va tén giao dich caa co sé kinh doanh cua quy vi.
2) Vui long cung cap dia chi chinh cua co s& kinh doanh caa quy vi.

3) Vui ldng cung cip dia chi email cua nguoi dai dién cong ty.

4) Sau khi hoan thanh biéu mau, vui long ky tén va ghi ngay thang trong bicéu mau xé4c nhan riang cac thong tin
dugc cung cap la chinh xac va dang sy that va gui thu téi: The Department of Employment Services, Office of
Wage-Hour, 4058 Minnesota Avenue, NE, Washington, DC 20019.

MUC LUONG PUQC BAO CAO

1) Vui Iong liét ké timg nguoi lao dong duoc tra tién thuong thém lam viéc trong cdng ty cua quy vi tir ngay 1
thang 4 ndm 2016 dén ngay 30 thang 6 ndm 2016. Quy vi ¢d thé sao chép biéu mau va sir dung s trang can
thiét.

2) Bbi voi mdi ngudi lao dong dugc liét ke, vui long cho biét mirc lvong theo gior do chu lao dong tra. !\Iéu nguoi
lao dong duoc tra theo nhieu mue lwrong, vui 1ong hoan thanh tirng dong riéng cho moi muc luong toi thieu
ma nguoi lao dong duoc tra. Vui long liét ké mic lwong lam thém gio trén mot dong riéng, trong truong hop
ap dung.

3) Vui long liét ké tong sb gio nhan vién 1am viéc vai mot mire lwong cu thé tir ngay 1 thang 4 nam 2016 dén
ngay 30 thang 6 nam 2016.



4) Vui 1ong liét ké tong lwong gop tra cho nguoi lao dong béi chii lao ddng tir ngay 1 thang 4 nam 2016 dén ngay
30 thang 6 nam 2016. Vui long str dung mét dong riéng cho tirng muc luong.

5) Vui long liét ke tong sd tién thuéng thém nguoi lao dong nhan dugc tir ngdy 1 thang 4 ndm 2016 dén ngay 30
thang 6 nam 2016. Tien thusng thém bao gom qua bang tien mat, tien qua bang the tin dung, tién qua nhan
duoc qua hop tién qua, v.v.

Khéng bao gém cac khoin thanh toan cho thai gian nghi, vi du nhw nghi phép c6 lwong, nghi 6m c6 lwong,
tra lwong thoi viéc, v.v.

Néu quy vi c6 bét ky cau hoi nao vé viée dién dy dii vao biéu mau nay mot céch chinh xac, vui long lién hé
Office of Wage-Hour (Van phong Mtrc Luong theo Gio) theo s6 (202) 671-1880 hoac qua email tai
owh.ask@dc.gov.
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